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Login to ProjectSolve

. Open your web browser

. Go to http://www.projectsolve2.com/

: ProjectSolve
. Click Login Access
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2

3

4. Enter your email address
5. Enter your password

6. Click

Use “Save login info” for quicker login.

Proceed

Change Your Password

The easiest way to change your password is:
Start ProjectSolve

Go to the My ProjectSolve page

Click 2 my member inf0|

Click  change Password |

Enter existing password in  Old Password

Enter new password in New Password

Re-enter new password in

Click oK
Click OK

Use Forgot Your Password on the login page to
have ProjectSolve reset your password.

Manager the Plug-in

To turn the plug-in on or off:

Confirmation Password
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. Start ProjectSolve

. Go to the My ProjectSolve page

. Click |-- Tools and Support Resources -- ¥ I

. Click “Manage Plug-in”
. To turn on the plug-in, click @ Plug-in software
. To turn off the plug-in, click @ Just the web browser

. Click OK

You must have admin rights to your PC

To view a file you have Read access to:
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1. Start ProjectSolve
2. Find the file you wish to view
3. Right-click on the file's icon

4. Click [Niewi

Simply clicking on the file name will default to
“View” mode as well.

Upload a File - Without the Plug-in

Use the “Add File” button to add a file to ProjectSolve:
1. Start ProjectSolve

2. Go to the appropriate Project Site page
3. Click | add file

4. Click

5. Select the file to add

6. Click

7. Click 0K

This will allow you to add one file at a time.

Upload a File - With the Plug-in

Drag ‘n’ drop files from local PC to ProjectSolve;

1. Start ProjectSolve

2. Go to the appropriate Project Site page

3. Open Windows Explorer adjacent to ProjectSolve
4. Select the file(s) to add to ProjectSolve
5

. Press and hold left mouse button to grab selected
files
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. Drag and drop selected files into grey working area
on Projectsolve

o 4~ Search <7 Favorites 42 - iR
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X my ProjectSolve > EDOT Evaluation Site > 07 Project Deliverables

| 07 Project Deliverables Sedit

create |

/ Mame

[CI» 01 Project ihanagement
] 02 Engineering Studies
[1»3 03 Ervironmental Reparts

Modified
8 Mar03 Z:ddpm

] 04 Permits, Agreements & Route Adoptions & MarD3 2:44pm
F ¥ 05 Plans, Specifications and Estimates

& far 03 2:52pm

& C:\Documents and Settings\My Documents\Projects\DDA - Ft Laud,

© File Edit View Favorites Tools Help

Back - ) ¥ | P search Folders [T

A Mame
T 11560921-9706292, pdF
T 11605926-4738907, pdf
7__- 11606046-973901 1, pdf
7_; 11617452-9749686, pdf

File and Folder Tasks \#

| Ijﬂ Rename this file |
[ Move this fil=
D Copy this file
&3 Publish this File to the
ieh

It is possible to copy multiple files and folders at
one time using this method.
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Create an Object Set a Custom Notification
To create one of the custom objects shipped with To create a notification schedule for a specific file:
ProjectSolve:

1. Start ProjectSolve

1. Start ProjectSolve . Find the file you wish to be notified about

2. Go to the appropriate Project Site page . Right-click on the icon

2
3

3. Click = create 4. Click _
5

4. Click an object icon to select it . To be notified immediately, click
5. Fill in the information as requested @ Yes, as soon as each change happens

You can also create an object by selecting 6. For a nightly summary, click

create | at the bottom of the page or @® Yes, nightly
ueate jtem 0n the ProjectSolve menu. 7. To turn off the custom notification, click ®@No

Set Access Control for a File 8. Click gl

To modifv a file’ inas: To turn off nightly natifications for the entire site,
0 modify a file’s access settings: uncheck [Zsend a nightly summary of all changes
1. Start ProjectSolve in the Project Site.

. Find the file you wish to assign access control -
nd e Tie youwl 'Y Search the Site

2
3. Right-click on the icon ) ) o
To search the Project Site for a specific file:

4. Click [/AccesSIControINN

5. To assign Read rights, click p to the
rightof Open[ ]

6. To assign Write rights, click ¥} to the
rightof Edit [ ]

. Start ProjectSolve

. Go to the main page of the Project Site
. Click '~ search

. Enter the word or phrase to search for
. Add a date range (Optional)

7. Check ZRead only to lock the file ) ,
“Read only . Add a file owner (Optional)

8. Check “Hidden to hide the file
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_ . Click = search
9. Check “Reserved for editing to reserve the file

' You can also search using = search | inthe
10.Click oK Q

map area.
You must have “Edit” rights to a file in order to

change the access settings for that file. ProjectSoIve Support
To request additional assistance or technical support
Send an Alert please send an email to:

To send an alert to another site member: .
support@projectsolve.com

1. Start ProjectSolve
2. Go to the appropriate Project Site page For emergency, after-hours support please call:
3. Click S\ 1-866-390-5970
4. Select members to send message to . » i ProjectSolve sit
or assistance Setting up a new rrojectsolve site,
5. Click = OK please contact: . !
6. Update Subject [ | ; ;
paale. Subjec info@projectsolve.com
7. Update Message [ |
i OK
8. C“Ck Q © 2007 PB Americas, Inc. All rights reserved. This document is for informational
When updating the “Message” do not touch the _ _purposes only. _
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